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Recruitment And Selection Of SEaff ....crenrrrecrercseneeeeseseseesesaeseseesesssseesssessesnes 5000
Recruitment And Selection Of Staff ProCeAUIes ......reeieeneneeneeneeneeenesresesnesnesaenns 5000P
Hiring of Retired SChOOL EMPLOYEES ......cueouevreceeeeeetrecesesnecreeeeeeeessessessessessessessessesaesanns 5001
INfECtion CONrOl PrOgram..... e eceereeeeeeeneeceeseeseeseesessessessessessessesasssesassessessessessessessessesans 5004
Infection Control Program ProCeAUIES........enenenereereereeenesessessessessessessessssessessessessens 5004P
Employment and Volunteers: Disclosures, Certification Requirements, Assurances 5005
Citizenship STAtUS PrOCEAUIES ......iiieeieerecterreeecteeeeereeessessessessessessessessessesssssssesssssensensen 5005P
Certification REVOCALION .....icuivveveeeeeeereneneceeneeseeseesteseeeeessessessessessesssessessessessessesassesaesees 5006
Nondiscrimination and Affirmative ACLION ....cccevccevererenenencrencseeeseesessesessesessesessessenes 5010
Nondiscrimination and Affirmative Action Procedures .......rvnrenrencnenneneeceenennes 5010P
Sexual Harassment of District Staff Prohibited ........oveevnennennnennreneeeneeseneceenennn: 5011
Sexual Harassment of District Staff Prohibited Procedures .........eveveveevenseecenenn 5011P
COLleCtiVe BargaiNiNg ....ccccevceereererenesenseseesessesessesessessssessssessesessesessesssssssssesssssssesessesasssssssesss 5020
Applicability Of Personnel POUICIES ......cceceveeverrenenennereeneeneeseseeessessessessessesessessessessessesaenes 5021
SEATT DIESS eveeereereerereneeesueessesesseseesessssessssessesessesessesessessesessesssssssssessssessssessenessesessessssesessesssnens 5022
CONETFACES ceieeeeecereceereetereeseesee e eesessessessesaeseeeeseeseesessessessessessestesteseessesessesssssessessesaesaessenaasens 5050
Retire Rehire GUIdelines ProCeAUIES ......rivnerenerenenenesenessesessesessessesessssessssessesessesenn 5050P
CiVIlIty N the WOTKPLACE.....ciiieeeeeeecrectectertetereeesesessesressesseseesaeseesessessessessessessesesaessessssasnes 5161
Civility in the WOrkplace ProCeAUIES........ucceeeerrereerenreneeresensesensesseessssesseessessssessesessssessasen: 5161P
Civility in the WOrKplaCe FOMM.....ieeceeeeeeeneneereseeseereeseeseeseesesessessessessessessessesassesssssanens 5161F
Drug-Free Schools, Community and WOrKplacCe .........cccveeverevenereneneneneesesnesesnesessesennens 5201
Drug-Free WOrkplaCe FOIM... . eeeecceerteeereesesseesessessessessessesssssesssssssssessessessessessessssssnes 5201F

Federal Motor Carrier Safety Administration Mandated Drug & Alcohol Testing Pro 5202
Federal Motor Carrier Safety Administration Mandated Drug & Alcolhol Testing Pr(5202P

JOD Sharing Staff MEMDEIS .. iceeeeeetrestrecreeseeseseeseseseeessesessesessesessesassessesessesessssessenes 5222
Job Descriptions RESPONSIDILITIES ...ccueeveerereereeceeenererecercceeeeseeeeesesese e seesseseesaesaesessasnen: 5230
Job Descriptions Responsibilities ProCedures ......ircnereneneneseseneeessesessesessesenns 5230P
LENGth Of WOIK DAY ...cceeeeeecerenercenneneeseseesesnesesnessssesssessssessssesssssssessssessssassssssssssssssssssssssesans 5231
Overtime and Compensatory Time ProCedures ......ninenenssenessessesessesessessssens 5231P
EValUQLION Of SEATT eveeeeeeeeeeteetrectesectresreseseeeseeeeesesessesseessenssssssssssssessssessssssnssnssssnssess 5240
Evaluation of Staff ProCEAUIES ... eerrcectreceneseetseeecsssaeesnssssessssssssessssssessanes 5240P
CONTLICTS Of INEEIEST .eeeeeeeeeeeeeecerecteesneesaeseeeseeseseesessesessssnssssesssssssssnssessssessssassssnssssnsnssns 5251
Staff Participation In Political ACHIVItIES ....cccveceveeeivenerenereneneneseeeseeessesessesessessssesassenes 5252
Staff Participation In Political Activities Procedures .........ceecerccnnceeeseeesesneseenenes 5252P
Maintaining Professional STAff ... ninicrnecrrrenenececnecneseeseeseeseeseesessessessessesaeseeseane 5253
Maintaining Professional Staff ProCedures .....rcnnvenenennsenenennesesesesesssessesenne: 5253P

Staff Access to Networked INfOrmMation ...ttt eeeessseeeesseesesssesssnne. 5256
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AGIrEEMENT FOMMN..uueiiiiiirirenicnesnnntnntesessssssssssssssssssnssssssssssssessessessssssssnssssssssssssssssssssssssssssnsssss 5256F
Staff Access to Networked Information Procedures ........ervevnvenreeccenneneeseenanne 5256P
PersONNEL RECOIAS ...uuevieeeeenecereceeeneneneeseesesesseeesessesessssessssesssssssssssessssessssssssssenssssssssssessenes 5260
Personnel RECOrdSs PrOCEAUIES .....ieireiveereneneneneesseseeseeseesesseesessessessessessessssessassesssssssnenes 5260P
Resolution Of Staff COMPLAINTS ...cccceeveerererereirrereeerenenesresseseessessessesessessessessessesessesassassens 5270
Resolution Of Staff Complaints ProCedUres ......inineneneeneenenseesessesessessessessessesasnes 5270P
Reporting Improper Governmental Action (Whistleblower Protection) ..................... 5271
Reporting Improper Governmental Action (Whistleblower Protection) Procedures 5271P
Separation from EMPLOYMENT ......iiiiieeeinerreeereeeesesreseesessessessessesessessssessessessessessensesaens 5280
Separation from Employment ProCeAUIES ......evereerenrenenresneseeneessesessessessessessessesseseene 5280P
Disciplinary Action and DiSChArge .......cccceceerecerreneerensesenesesesesessesessesessessssesessessssessesesees 5281
Disciplinary Action and Discharge ProCedures .......eveevenreceneeneenenseesessessessessessessens 5281P
COMPENSALION  .cviereecereeerieieneeneseessesseseeseeseessesesssssssssssssssssssessssnsssssssssssssssessesessssssenssnsnssnssses 5310
Garnishment And Personal Credit Problems ......cececeevenrenreneneneeseeseeseesessessesessessesnes 5315
Garnishment And Personal Credit Problems Procedures ........eveecnvcneerennerennenenes 5315P
PErSONNEL LEAVES ...ueeeeeeeteeeectrtenteseeseeseeseesteseesesessessessessesseseesassessessessessessessessessesassassennes 5400
SHICK LEAVE .ueeeeeretnneenesteeseeessesessesessesessessesessesessessssessessssssessessssessasessensssssessessssesssssssensssssess 5401
MALEINILY LEAVE ueeeeeeeeecerecteeeeeeeteesessessessessesseseeseesessessessessessessessessessesessessesssssessensenen: 5402
EMEIGENCY LEAVE ..ieeeeeeereeeeteeneeneenesnesnesneseesesssssesssssssnssssssessessessessesssssosssnssnssssssessesseseas 5403
FAMILY LEAVE aeeeeeeeeeeeeeeeetcesesessessesseseesseseestesessessessessessessesssssesssssssessessensessensessssssnsssessens 5404
EMEIGENCY LEAVE ..eieeeeeeertetetneneentcnessesneseessesesssssesssssssnssssssessessessessesssssosssnssnssssssesaessesees 5405
LEAVE SNAIMING ettt sre e e eeseeseesesessessessessesaesesssssassessessessessessesseseesessesnens 5406
Leave Sharing PrOoCEAUIES ......iviirnerenerenertnessesesseseesesessessssessssessessssessssessssesssssssessssesanes 5406P
MILIEAIY LEAVE .eeeeececeeeeerecnetetetesteessessessessesaessessessessssassesssssessessessessesseseesessassessessesseneen 5407
Military LEAVE PrOCEAUIES ....ciceeerienrereneseeeeeessesessesessessesessessssesessessssessssessssessesssessssssens 5407P
Jury Duty And SUDPOENA LEAVE .....cucveeeeeeeeeecteenennesnesnesneseeseessessesessessessessessesssssessesssnen: 5408
DISCretioNary LEAVES .....cccciciveenerrerenenenessesnessesseseessssessessessessessssssssssessssssessesssnssnssassnsssasaass 5409
HOLIAYS cecveeeeeeeereneeesteseesecseeeesessesessessessesaessesaesassessassessensensensensesssssssessessessessessessensessssassenns 5410
SEAFT VACATIONS eereececeeceeeceneeeeeseeecnesnesaeseeseeseeseesessessessessesaesesssessessesseseessssssnssnssasssassessane: 5411
RELIFEMENT PrOZIAIMS ...uvceeieieereeesrensereeseeseesesseesessessessessessessessssssssssessessessessessessesssssssassessens 5510
Workforce Secondary TraumatiC SErESS ....ccivmernrererenenrenserenresessesessesseessesessesessessssessenens 5515
SEATf DEVELOPMENT ..eeeeeeeecerecteeteestrenneseeeseeseseesessesessssessssassssssssssssessssessesassssssssssssssssness 5520
Staff DevelopmeENnt ProCEAUIES ... iirecnceeeneeeereessesesseseeessesessesessesessesessssssssssesesnes 5520P
Teacher AsSiStaNCe Program .....ccceevennenenenenseneeseeseeseesessessessessessessesssssssessssssssessessnee: 5521
Professional, CiviC MEMDEISNIPS ...ccicuirerereerenrenecenseneeseesesseesesessessesasssessssessassessessessssnssan 5525
SUDSTItULE EMPLOYMENT ..ueeeteteteteecteesenesecresseneeseeeeseesessessessessessessessessessessssessessensensens 5610

Substitute EMployMENT PrOCEAUIES .....uiieeeieeeicrenreneeeeresessessessessessessessesssssessesessessssnssnens 5610P
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Temporary AdMINISEFAtOrS ......ccivcireernereneseresersessssesesessesessessssessssessssessssssssssssessssasssseses 5612
VOULUNTEEIS  ceeeeererenereeeeeeessessessessessessessesessessessessesssssessessessessssesssssssssssessessessessessesssnssnsssasens 5630
VOLUNEEEIS FOMM  .eieeeeecereeeeeceeceeeseesesaesesseeesessesessesessssasssssssessssesssssssssesssssssssssssssssessssesnes 5630F
VOUlUNTEEIS PrOCEAUIES ...uceeeeeereceeeeeeeeenessessesseseesssseesessessessessessessessesessesssssssssssessessasaessases 5630P
SEUAENE TEACKETS ettt seesee e seeesessestesessssesssssssessesesnssessssessesessessssesssneses 5641
Student Teachers ProCeAUIES ... rrerieerecentereeseeseeeeseeessessessessessessessessssessessesssssessens 5641P
INEEINSNIPS ceeeeeeeeereerereertereereeesesressessessestessesaeessessessessessessessesaesassessessessessensensessessesassessesensens 5642

INEEINSNIPS PrOCEAUIES ..auceeeeeeeeeeceeenenenscssesseseesseseesessessessessesssssessessssessessessessessessessesaesees 5642P



