What Will You Ask?

For Your Portfolio:  Keep this list plus additional questions for reference.

Part of the interview process will probably allow time for you to ask questions.  You need to know enough about the organization to make a good decision about whether this is the right career/job match for you.  It also provides an opportunity for you to let the interviewer know that you have done your research about the company.  Following is a list of questions which would be appropriate for you to ask.


1.
Is this a new position?  Was the former employee in this position promoted?


2.
What kind of person are you looking for?


3.
Does the position involve contact with peers, customers, clients, or the public?


4.
Is there anything unusual or especially demanding about the job that I should know about?


5.
What are the primary results you would like to see produced in this job?


6.
What are the qualifications of the people who have been successful in this position?


7.
Do you have a staff development/training program?  Would you describe it?  Who can participate in this program?  Is there a cost to the participant?  Is it required or optional?


8.
What are the opportunities for advancement?


9.
Are there opportunities or requirements for overtime work?


10.
How would performance be evaluated?  How often?  By whom?


11.
Could you tell me something about the people I might be working with?


12.
What changes do you anticipate in this company in the next 2 years?  5 years?


13.
How soon do you expect to make a decision about this position?


14.
What would be the next step in this employment process?
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